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Job Application Form- Section A 
	Job applied for: 

	

	How did you find out about this vacancy? 
(e.g. recruitment site, social media, partner organisation, family/friend/colleague)
	


Personal Details 
	Surname:


	First Name/s:


	Title: Mr/ Mrs/ Miss/ Ms/ Other (please specify)

	Preferred Pronouns: 

	Address (including postcode):


	Contact Details

	
	Home Telephone:
	

	
	Mobile:
	

	
	E-mail:
	

	National Insurance No.: 
	
	Date of Birth:


References
Please provide the names and addresses of two referees who can comment on your suitability for this job. Please note one must be your current or most recent employer.  

	Name
	
	Name
	

	Position
	
	Position
	

	Relationship 

to applicant
	
	Relationship 

to applicant
	

	Address: 


	Address:



	Postcode:
	
	Tel No:
	
	Postcode:
	
	Tel No:
	

	E-mail: 


	
	E-mail:
	

	If you are shortlisted, your referees may be contacted prior to your interview.  If you do not want us to contact them before your interview, please let us know why not.  




Additional Information Required
	Carefree offers an automatic interview to any candidate who has lived experience of the care system. Please could you confirm below if you are a care leaver or have relevant lived experience of the care system.

	


	Please give details of any “unspent” convictions as defined in the Rehabilitation of Offenders Act 1974. Whilst you will need to be able to gain an acceptable Enhanced DBS, a criminal record will not necessarily be a bar to obtaining a position.

	


	If you are related to or have a close personal relationship with any of the employees or trustees at Carefree. Could you please list their name below? This will not affect your right to apply to a post with us but we will need to take this into consideration when planning recruitment procedures. 



	Have you ever had your contract of employment terminated in any of your previous roles?
Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

If yes, please indicate which employment and specify the reasons for your termination. 




	Carefree are an inclusive organisation that recognises the benefits of a diverse workforce. 

If you have a disability or are neurodiverse, are there any reasonable adjustments that we would need to make for you if you are called for an interview?

	


Please note the following:
Canvassing of employees or trustees of Carefree directly or indirectly will disqualify the candidate concerned for that appointment. A candidate who fails to disclose any relationship with an employee or trustee of the organisation will be disqualified for the appointment and if appointed, will be liable to dismissal without notice.

In accordance with the Data Protection Act 1998 all information given on this application form will only be used to determine an applicant’s suitability for the job and will be kept only for those purposes and equal opportunities monitoring.  

Application forms for unsuccessful candidates will be retained for a period of six months before being destroyed.   
Job Application Form- Section B
Current/Most Recent Employment  
(If this is your first job, go straight to the section entitled Educational Qualifications obtained) 

	Name and address of current or most recent employer 


	

	Telephone number of employer
	

	Job title 


	

	Date appointed


	

	Notice required


	

	Date left  (if applicable) 
	

	Present Salary

	

	Reason for leaving 
	


	Key duties and responsibilities:

	


Employment History   
Starting with your most recent appointment and working backwards, ensure all periods of time are accounted for, and any gaps in employment explained, for example unemployment, voluntary work, travel etc.  
	From:
DD/MM/YY
	To:
DD/MM/YY
	Name and address of employer
	Job title 
(please reference relevant duties & experience in your personal statement on the final page)
	Salary and reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Add additional rows to this table if necessary

Educational Qualifications Obtained  
If the job requires you to hold a particular qualification, you will be asked to produce original evidence if shortlisted.
If you are unsure of the academic level of the qualifications you hold, please use this link as guidance. https://www.gov.uk/what-different-qualification-levels-mean/list-of-qualification-levels 
Do you have a Maths Qualification at Level 2 or above?          Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
                                                     
Do you have an English Qualification at Level 2 or above?      Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 
                                       
	Relevant Qualifications

Please begin with relevant professional qualification(s), if applicable
	Academic Level 

(Level 1-8)
	Subject

(e.g. English, Mathematics, Business Administration, Law)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Add additional rows to this table if necessary

Other Training & Development
Please ensure that you cover any other training and development that is relevant to this role in your personal statement on the final page. 
Memberships

	Institute or Association
	Membership Number
	Date Obtained

	
	
	

	
	
	

	
	
	


Do you have a driving licence, Business Class 1 insurance and a car available for use?   Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

Job Application Form- Section C
Personal Statement/ Reasons For Applying For This Job
(Up to 1000 words please do not exceed this number)
Please state the reasons why you are applying for this job. This is a really important part of your application and here you should help us understand why you are suitable for the job, by showing how you have the experience and/or skills we are looking for in the person specification for the job.  
	


	


Finally, your application form will be received electronically; you may insert an electronic signature, or can simply indicate your declaration that the information is correct by ticking the box below.  All applications should be sent to info@carefreecornwall.org.uk by the closing date advertised.

I declare that to the best of my knowledge all the information on this form and any additional material supplied is correct and that it may be used for purposes of recruitment and selection as defined under the Data Protection Act 1998. I understand that the withholding of relevant information or providing any false or misleading statement could result in the application being rejected or summary dismissal if appointed and possible referral to the police.  
I understand that the offer of a contract of employment is conditional on the provision of true and accurate information with no material omissions.  

I accept that if I have given untrue or inaccurate information or have made material omissions, Carefree shall be entitled to unilaterally withdraw any offer made to me and, if I have already commenced employment, Carefree will be entitled to terminate my contract without notice.
Yes  FORMCHECKBOX 
    the information and any additional material supplied in support of my application is correct
	Signature:
	
	Date:
	


Carefree – giving young people in care the chance to do things for themselves and others.

Registered charity number 1124492
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